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Application


Students apply online using the Tertiary Student Placement Expression of Interest Form and Resume, addressing key placement requirements. 


Shortlisting


Applications are closed and assessed for suitability by Team Leaders. Suitable applicants are shortlisted and contacted by phone. 


Interview


Offer


Acceptance


Finalisation


Team Leaders meet student(s) for face to face interview(s) and assess the student(s) against selection criteria.


Team Leaders offer placement to student(s) formally via email. The Offer Form, Position Description and Supplementary Documents and Emergency Contact Details Forms are provided.


The student formally accepts the placement and completes the relevant documentation via return email to Team Leaders. 


Team Leaders finalise paperwork and ensure all documents/checks have been completed and provided.


Confirmation


Letter of Confirmation, Code of Conduct and final Postion Description is sent to the student, confirming commencement date.


Commencement


Student commences and induction checklist is completed and forwarded to Team Leaders. 
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